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ABOUT PALMETTO CHARTER SCHOOL 

 

Mission Statement 

The mission of Palmetto Charter School is to create a superior learning environment founded upon 
the shared values of hard work, honor, self-discipline, and community and parental involvement, with 
the purpose of preparing students for academic and social success in high school and beyond. 

 

Board of Directors 
The current seven-member board (as of August 2025) consists of:   
Dr. Mike Mears, Chairperson 
Mr. Evan Guido 
Mrs. Carly Lambert – Parent Liaison 
Mrs. Kelli Douglas 
Mrs. Michelle Biggers 
Mr. Zack McClary 
Mrs. Amanda Miller – Non-voting Board Member 

Administrative Staff 
Jacob Durrance- Principal 
Christian Leavitt – Assistant Principal 
Jelane Broxson – Dean of Student Success 
Thresea “Teri” Council – Office Manager 
Julie Hunniford – Assistant Office Manager/Registrar 
 

Hours of Operation 
Monday – Friday Office Hours: 7:30 a.m. - 3:45 p.m.  
Kindergarten – 4th Grade: 8:15 a.m. - 2:45 p.m.  
5th Grade – 8th Grade: 8:15 a.m. - 3:00 p.m.  
Summer Office Hours: 8:30 a.m. - 1:00 p.m.; Closed Fridays 

Philosophy 
Our motto is “Champions Start Here.” We stress excellence in all areas of life. A rigorous 
curriculum is part of this pursuit of excellence. We also realize that not every student is an “A” 
student. Every student, however, is expected to do their best, and achieve the level of success 
for which they are capable. 
 
PCS stresses the fundamentals, especially in the early elementary levels. There is a strong 
emphasis on phonics, reading, writing and basic math skills. With a solid foundation in these 
important areas, it will be possible for students to master other content areas when they 
progress to the secondary level. 
 
Palmetto Charter School has adopted the Responsive Classroom approach to learning. Please 
see our website for more information RESPONSIVE CLASSROOM - Palmetto Charter School. 
 
Palmetto Charter School believes that all children can be kind, respectful, caring citizens who 
are accountable and responsible for their actions inside an academic learning environment. 

https://pcsfl.org/responsive-classroom/
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Children learn and practice social skills through the C.A.R.E.S. philosophy (cooperation, 
assertion, responsibility, empathy, and self-control). 
 

ACADEMIC POLICIES & PROCEDURES 

 

Awards 
 
Monthly 

 “Charter Champion”— Students will be recognized for all around character, academics, 
citizenship and effort. 
 
Quarterly 

“Principal’s List”— Beginning in third grade, any student earning all “A’s” and Satisfactory or 
higher in Specials/Elective Classes and excellent or satisfactory in Classroom Conduct will be 
listed on the Principal’s List. 
 
“Honor Roll”—Beginning in third grade, the Honor Roll List will consist of students who earn all 
A’s and B’s (no C’s) and Satisfactory or higher in Specials/Elective Classes and excellent or 
satisfactory in Classroom Conduct. 
 
Incompletes on a report card not made up by the time the Principal’s List and Honor Roll are 
determined will automatically disqualify the student from the list for that grading period. 
 
Annually 

At the close of the school year, each teacher will nominate students to receive awards during a 
special assembly in the areas of Academic Achievement, CARES, Perseverance, and other areas 
of achievement.  Specials/Elective teachers will nominate students in each class for 
Outstanding Achievement in their fields (i.e. Athlete of the Year, Musician of the Year, etc.) The 
Administration will issue certificates for Perfect Attendance, Principal’s List, Honor Roll, and 
/or other special awards. 8th grade students will be nominated to receive unique “Named 
Awards” for each subject area (i.e.. “Albert Einstein Award” for math, “Noah Webster Award” 
for Language, etc.).  
 

Cheating/Plagiarism 

Cheating and plagiarism are serious offenses. They involve taking information from an outside 

source and presenting it as your own. It involves the components of stealing and lying. Cheating 

includes, but is not limited to, copying assignments or answers from another student, using artificial 

intelligence (AI) platforms for drafting written responses, handing in another’s work, or copying 

information directly from the internet or websites such as Quizlet without citing the source and 

turning the information as if it were your own thoughts and ideas. Cheating also includes getting 

assistance from students or outside sources on independent tests and quizzes. If it has been 

determined that a student has cheated or plagiarized, the following actions will be taken:  

• In all grades, if a student has cheated or plagiarized on an assignment, assessment, or 

project, he/she will be issued a 0% grade for the assignment for each offense.  

• On the first offense, the student will receive an incident report, and their parents will be 
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notified. On any further offense, the student will receive a referral, and a parent conference 
will be scheduled. 

Grading Scale 
Letter grades are used to indicate student performance/ achievement in academic classes. The 
grading scale is as follows: 
 
Middle School academic and semester elective classes will be graded using the following numeric 
scale: 
A (4.0) 90-100% 
B (3.0) 80-89% 
C (2.0) 70-79% 
D (1.0) 60-69% 
F (0.0) 0-59% 
 
Middle School Conduct grades posted may be: 

Excellent - 1 
Satisfactory - 2 
Needs to Improve – 3 
Unsatisfactory – 4  
 

Kindergarten and 1st Grade classes will issue the following grades for academic performance as 
well as conduct: 
E – Excellent 
S – Satisfactory 
N – Needs Improvement  
U – Unsatisfactory  
 
2nd  – 5th  Grade academic classes will issue grades of :  
A (4.0) 90-100% 
B (3.0) 80-89% 
C (2.0) 70-79% 
D (1.0) 60-69% 
F (0.0) 0-59% 
 
Kindergarten – 5th Grade special area classes (Art, Music, PE, etc) will issue grades of: 
E – Excellent 
S – Satisfactory 
N – Needs Improvement  
U – Unsatisfactory  
 
Students failing to maintain at least a 2.5 GPA (2.0 for ESE/504 students) will be subject to 
athletic eligibility policies and may be ineligible to participate in extracurricular activities 
(including sports) during the next quarter. 
 

Florida Virtual School (FLVS) 
PCS Does not offer the option of taking FLVS courses. Students wanting to take FLVS classes for 
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high school credit must wait until they are officially enrolled in high school and request 
approval from their high school counselor. 
 

Homework  
Homework is an essential part of the school program and teachers are at liberty to give 
homework to encourage each student to advance his/ her studies.  Homework is a means of 
providing training and guidance in the life-long process of self-development.  It promotes the 
development of character, responsibility, and self-discipline. 
 
Homework is given for the following reasons: 

• FOR DRILL — solid drilling of skills is required to master material essential for educational progress 
• FOR REMEDIAL ACTIVITY — reinforcing instruction of material previously introduced in class 
• FOR SPECIAL PROJECTS — book reports, compositions, special research assignments and projects are 

some activities frequently given for homework 

 
Delinquent or missing homework assignments will result in failure to perform well on tests and 
lower student grades. The amount of homework assigned increases with grade level. While 
parents may assist in seeing that the work is completed and explaining work when necessary, the 
student must do the work and he/she must take responsibility for it. The length of the homework 
assignment will be kept within the reasonable guidelines listed below: 
 
Kindergarten - 15 minutes  
First Grade - 15-25 minutes 
Second Grade - 30 minutes 

Third Grade - 30-45 minutes 
Fourth - Fifth Grades - 45-60 minutes 
Sixth - Eighth Grades - 1-1.5 hours 

 
The purpose is to have students use some out-of-school time to supplement their school-work, 
and to prepare them for future demands.  
 
If unusual circumstances arise that prevents completion of homework; parental 
communication is required for additional time. Middle school students can fill out a Late 
Homework Form for one extra day, twice a quarter, for each academic class.  Work not turned 
in after the extra day will receive zero credit.  
 
It is the responsibility of the parent/guardian to ensure homework is completed on a 
consistent basis.  
 

Honors Classes for High School Credit 
Some eighth-grade students will be eligible to take Algebra I Honors, Spanish I, and Digital Info 
Technology to earn high school credit from participating area high schools. These courses will 
be offered to students upon review of standardized test scores (4s or 5s in ELA and/or Math) 
as well as teacher and Administrative approval. 

Make-Up Work 
In all grade levels, it is the student/parent’s (not teacher) responsibility to collect and make up 
any work missed on that day. Parents are encouraged to contact their child’s teacher to secure 
their child’s assignments if the absence will be more than one day. Arrangements must be 
made with the child’s teacher (not the office) for missed work. 
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Most assignments can be received by checking the teacher’s website or by e-mailing the teacher. 
Please be aware that teachers may not be able to check phone voice mails until later in the school 
day. 
 
Requests for work made by 9:00am can be requested to be sent home with a sibling or will be 
made available for pick up in the office after 3pm. Requests made after 9:00am may not be 
available for pick up until the following day. 
 
A student will be allowed: one day absent one day to make up the work for every day that they 
are absent. I.e., two days of absences will equal two days to make up the work, etc. Students 
absent due to out-of-school suspensions are expected to submit their work the first day they 
return to school. 
 
Students not turning in make-up work and taking make-up tests/quizzes within the allowed 
time frame will receive a 0% F grade for the work. 
 
If a test was assigned while the student was in school, the student must be prepared to take the 
test upon their return to school. If a student is absent when a test is assigned, the teacher will 
ensure the student is prepared before the test. 
 
Please note: missing pre-determined deadlines for some on-going projects i.e., Accelerated 
Reader assigned points, History Fair, Science Fair, etc. may result in a grade penalty. 

Physical Education 
Physical education is required by law and is offered to PCS elementary students two days per 
week along with 150 minutes per week at various times and to middle school students through 
semester-long electives. A student who has remedial or accelerated courses can be excluded 
from this requirement and will be required to sign a PE Waiver.  
 
Clothing for PE should be comfortable and tennis shoes are a must. Dresses, dress shoes, etc. 
are not appropriate clothing for PE days. A water bottle with a pop-up mouthpiece is 
recommended for PE. 
 
If a student is unable to participate in P.E., a doctor’s note must be provided. Students unable 
to participate in physical activity will still be required to attend the scheduled class with the 
rest of the classmates and will be given an alternative assignment to complete during the 
scheduled class time. 

Promotion & Retention  
It is the desire of the entire staff of PCS to help each child achieve their very best. PCS staff is 
committed to keeping parents well-informed of their child’s progress and give each student 
special attention and help where needed.  Some students are developmentally behind or lack 
the necessary work ethic and/or motivation to succeed. Success can be difficult to obtain but 
through dedication and encouragement, PCS will seek to make a difference. However, 
students unwilling to give the necessary effort may not be allowed to enroll the following year. 
 
Retention of a student will only take place in 3rd grade if a student does not show mastery of 
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reading with the available options, or in the case of a middle school student who failed 
multiple classes and was not successful with credit recovery. All elementary students will be 
promoted to the next grade through meeting the academic standards or through the good 
cause process. This is a Manatee County Pupil Progression Policy which allows all elementary 
students to be promoted. The following may serve as reasons for this decision: 
 

➢ Unable to pass exit skills 
➢ Insufficient attendance 
➢ Unsatisfactory achievement 
➢ Low standardized assessment scores 
➢ Student must be in tier 2 & 3 to be good caused 

 
Teachers will communicate with administration and parents when a child is at risk of being 
retained or is not meeting benchmarks at grade level.   
 
Middle School students must earn at least three points in all subjects (one of the points must 
be earned in the 2nd semester) in order to pass a subject for the year.  

 
A = 4 points, B = 3 points, C = 2 points, D = 1 point, F = 0 points 

Credit Recovery Options  
• Students may be given the opportunity to enhance one or more quarter grades in 

order to pass a course. They will be required to complete assignments to 
demonstrate mastery of the standards covered during the specific quarter(s). 

• If students fail to make progress on enhancing quarter grades, they must repeat the 
entire course.  

• If a student fails to recover a course prior to the start of the following school year, 
they may be placed in that course again in lieu of an elective class.  

• If a student fails multiple courses, school choice may be revoked and they may be 
asked to return to their district school, as district schools have more options for 
credit recovery and summer school. 

Report Cards and Progress Reports 
Report cards are issued every quarter. Elementary first and third quarter report cards are 
required with the parent during a Parent/Teacher Conference. (See Conferences for more 
information.)  Middle School report cards and progress reports will be posted to the FOCUS 
parent portal. Hard copies are available upon request. 
 
Progress Reports are given at the midpoint of each quarter. Please take time to review these   
reports carefully with your child. If a question arises, please make an appointment with your 
child’s teacher or contact the school for clarification.  

 
Middle School parents are expected to follow/monitor their child’s grades and progress 
through the FOCUS parent portal. Creating a parent FOCUS account can be done by visiting 
Manatee Schools website, www.manateeschools.net  

Standardized Testing 
State standardized testing will be administered yearly to students in Kindergarten - 8th grade 

http://www.manateeschools.net/
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Standardized End of Course exams will be given to students in Algebra I and Civics. Whatever 
platform/standards the State uses, PCS will use as well.  

 
It is very important that a student be present during the week of testing. Certain scores may 
require that a student be enrolled in Intensive Reading / Math classes the following year. 

Materials and Chromebooks 
Learning materials are issued to students at the beginning of the school year. Students are 
expected to take care of materials that are issued to them. Parents/ legal guardians are liable for 
any loss or damage of the instructional materials or for failure to return the materials.  This 
includes damage to consumable workbooks during the school year. 
 
Each classroom is equipped with a class set of Chromebooks. Parents and students will sign a 
Technology Agreement at the beginning of each school year to ensure expectations are 
understood and agreed upon.  
 

CONDUCT POLICIES & PROCEDURES 

 
Bullying Policy 
Palmetto Charter School has opted to utilize the Manatee County School Board Bullying and 
Harassment policy where applicable. You can see the policy in its entirety here by visiting our 
website at ANTI-BULLYING POLICY - Palmetto Charter School. 

 
Discipline  
Good classroom discipline is essential for effective learning to take place.  Most children learn 
better in an orderly environment. Palmetto Charter School’s philosophy is that everyone has 
the right and responsibility to achieve his or her educational best. 
 
Palmetto Charter’s goals are to create a superior learning and social environment while 
maintaining a superior academic program. 
 
Palmetto Charter School teachers and staff follow the Responsive Classroom model for 
discipline and classroom management. This includes, but is not limited to, teacher language, 
logical consequences, and “take a break.” More information on Responsive Classroom can be 
found by visiting RESPONSIVE CLASSROOM - Palmetto Charter School.  
 
At Palmetto Charter School, we believe that maintaining a respectful and responsible learning 
environment is essential to student success. The following tiered behavior management 
system outlines the consequences of repeated behavior concerns. 
 
Incident Reports (IRs) 

• 1st Incident Report - The student may meet with administration to discuss the behavior. The reporting teacher 

will contact the parent regarding the behavior. 

• 2nd Incident Report - A parent conference (via phone or in person) will be scheduled by administration to 

discuss the ongoing concerns and next steps. 

https://pcsfl.org/anti-bullying-policy/
https://pcsfl.org/responsive-classroom/
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• 3rd Incident Report - A formal referral will be issued. A parent conference will be scheduled involving the 

teacher(s) and administration to develop a plan of support and accountability. 

Disciplinary Referrals 

• 1st Referral – Loss of privilege, letter of apology, etc.  

• 2nd Referral - Student will serve one day of in-school suspension (ISS). 

Field Trip Eligibility: The student may only attend field trips if accompanied by a parent or guardian. 

• 3rd Referral - Student will serve one day of out-of-school suspension (OSS). 

Field Trip Eligibility: The student will no longer be eligible to participate in field trips for the remainder of the 

school year. Refunds will be issued for any refundable field trip fees. However, non-refundable deposits will not 

be reimbursed. 

• 4th Referral - Student will serve three days of out-of-school suspension. 

A parent conference will be required to assist in developing a Behavior Intervention Plan aimed at supporting 

the student’s continued enrollment and avoiding dismissal from Palmetto Charter School. 

• 5th Referral - The student’s school choice placement at Palmetto Charter School will be revoked, and they will 

be dismissed from the school. 

This policy is designed to provide clear expectations and structured support to help students 
make positive behavioral choices and remain successful members of the school community. 
Administration may deviate from this policy in order to best serve the student and the school.  

Referrals will be issued without notice for serious infractions. Including, but not limited to: 

Physical aggression, bullying, theft, profanity, sexual harassment*, vandalism, willful disobedience, 
lying, misconduct at school extracurricular activities or special events, arguing with an employee or 
showing contempt for authority, disrespect to employees through body language / tone/ expression, 
knowingly entering a restroom designated for the opposite sex, knowingly entering a restroom 
designated for the opposite sex and refusing to depart when directed to so, leaving the campus 
without permission, public displays of affections between students, intimidation of other students, 
threats, disrespect toward other students, possession of dangerous or disruptive items, bullying, etc. 
*Sexual harassment may include, but is not limited to vulgar talk or writing, gestures, inappropriate 
touching, or any demeaning comments based upon another person’s gender. Sexual harassment 
includes unwanted communication in the form or texting, posting, or responding on technology in or 
outside of school.  

Palmetto Charter School will determine the consequence for more serious infractions.  

If a consequence is issued for a discipline infraction and the student is absent on the day it is to be 
served, the student is expected to serve on the first day of their return (i.e., in-school suspension, 
reflective lunch, etc).  

 

Prohibited Items on Campus 
In order to promote an atmosphere of learning, it is asked that the following items not be 
brought to school: wheeled items such as scooters, roller blades, skateboards, Heelys, 
Ripsticks; items that could be considered as gang-related or war items /toys such as: items with 
gang symbolism or colors, water guns, toy guns;  electronic devices of any kind such as:  
handheld games, lighted items such as: laser pointers, flashlights; attire such as: sunglasses & 
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hats (except for certain outdoor activities);  food items such as:  gum, high energy/highly 
caffeinated drinks, or candy; and lastly, drug paraphernalia, cigarettes, vaping devices or 
lighters. 
 
This list is not all inclusive, and PCS reserves the right to confiscate any item that may become 
a distraction or hindrance to the learning environment. Confiscated items will be held by the 
school for up to five days and must be picked up by the parent. After that period, PCS will dispose 
of the item. 

Zero Tolerance Items 
The following illegal/dangerous items on school grounds will not be tolerated: firearms, knives, 
weapons, alcohol, tobacco, vaping items, stolen property, pepper spray, drugs*, stun guns, 
matches/lighters, or any other items used in a threatening way.  Students possessing any of 
these items above will have their school choice revoked (dismissed from PCS).  Evidence will be 
forwarded to law enforcement. 
 
*Any legal prescription or over the counter medication prescribed to a student must be kept in the 
office to avoid possible misuse of the medication. (See our Illness and Medication Policy.) 
 
Drug involvement is specifically defined and prohibited under Florida and Federal Criminal Law. 
As a matter of policy, PCS will report to the authorities any incident suggesting drug 
involvement (i.e. consumption, procurement, provision, possession, or sale of) on the part of 
students, parents, visitors, or volunteers. 

Social Policies  
Students are expected to maintain high standards of courtesy, kindness, morality, and honesty. 
Therefore, some behaviors in or even outside the school environment may be harmful to the 
atmosphere that PCS seeks to maintain. These would include participation or advocacy of the 
use of illegal drugs (including illegal use of prescription drugs), underage alcohol use, smoking 
cigarettes, vaping, sexual activity (including pornography), sexting, profanity, gang activity, 
vandalism, violence including fighting, assault, and animal abuse, racially motivated taunting/ 
violence or demeaning speech, (cyber) bullying, maintaining a website which advocates or 
condones behavior or beliefs contrary to the Code of Student Conduct, hacking or gaining 
unauthorized access to PCS computer systems, programs, databases, and/ or websites, or any 
involvement in any illegal activity. Participation, advocacy, or support (ie. website posting) of 
such behavior shall result in disciplinary action, including dismissal from Palmetto Charter 
School. 
 
Students accused by proper authorities of illegal activity will be subject to possible dismissal 
from PCS. In such circumstance PCS will follow the Manatee County School Board’s Student 
Code of Conduct. 
 
Administration retains the right to depart from the normal discipline procedures to address 
more unique situations. 
 
Parents can review our policy on complaints by visiting Policy of Complaints.  

Student Cell Phones & Smart Watches  

https://pcsfl.org/wp-content/uploads/2023/09/Policy-on-Complants-Related-to-HB-1557.pdf
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1. Cell phones, smart watches, and other electronic devices are the sole responsibility of the 
student. The school takes no responsibility for their loss or safety. 

2. Cell phones, smart watches, and other electronic devices may only be used outside of the school 
buildings after regular school hours. 

3. Any cell phone or smartwatch that rings, receives a message notification, or is taken out during 
school hours will be confiscated and returned at the end of the day. A second offense will result 
in confiscation of the phone or smartwatch by PCS Administration, disciplinary action, and 
requiring a parent or guardian to retrieve the phone or smartwatch. 

4. Should it be determined that a student is intentionally in violation of these rules through either 
the circumstances of the phone being on their person (e.g. The student is using it during the 
school day including class changes) or through repeated violations of this rule will result in 
disciplinary action.  

5. Students that use cell phones or other electronic devices at school or in some cases away from 
school to transmit or display inappropriate or unlawful images or words may be subject to 
suspension or arrest and referral to the Manatee County School Board for potential expulsion. 

 

DRESS CODE POLICIES 
 

 

Uniforms 
PCS uniform standards make a visible statement about our school and about our character. 
Uniforms provide a standard for our students that foster a safe environment that is conducive 
to learning and respectful behavior. The school uniform is a point of pride, and students are 
required to wear uniforms daily.  
 
SHIRTS 
All students are required to wear the school uniform shirts that are available for purchase 
through approved local vendors. Please visit our website for more information on our vendors. 
UNIFORMS/DRESS CODE - Palmetto Charter School 
 
BOTTOMS 

• All Students: Boys and girls may wear shorts to school if they are of proper length. 
Whether standing or moving with arms relaxed at side, the hem of the bottoms must be 
middle-fingertip length. Girls may also wear jumpers or skorts/scooters. (Must have 
undershorts.) Colors: navy blue, khaki, or black. 

• All Students: Bottoms need to be a polyester/cotton/rayon blend. No denim, athletic-
type, or spandex will be allowed. Colors: navy blue, khaki, or black 

• Kindergarten and First Grade students are not required to tuck their shirts in nor wear 
a belt. Elastic waistband shorts or pants are permissible. 

• Second Grade students will begin the practice of tucking in their shirts. Elastic 
waistband shorts or pants are permissible. 

• Third through fifth Grade students will be required to tuck their shirts in and to wear a 
black or brown solid colored belt.  

• Third through eighth grade students are to wear trouser-style pants with pockets, 
zipper, and inner and outer seams, without visible labels or designs. Colors: navy blue, 
khaki, or black. 

• Sixth through eighth grade boys will be required to tuck their shirt in and to wear a 
black or brown solid colored belt.  

https://pcsfl.org/uniforms-dress-code/
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JACKETS/SWEATERS/COLD WEATHER DAYS 
Only jackets, sweaters, or sweatshirts bearing the Palmetto Charter School logo are permitted 
to be worn while on campus.  When the forecast low for the day is 50 degrees or colder in the 
morning, the normal jacket policy will be suspended. Students may wear other heavier, school 
appropriate jackets on those days. Students may also wear solid green, gray, or black colored, 
long sleeve undershirts on those days. 
 
ACCESSORIES 
Modest hair accessories and jewelry are allowed. If hair accessories or jewelry are deemed to 
cause a distraction to the learning environment, PCS reserves the right to request the student 
take off the hair or jewelry accessory. Jeweled clothing, including gloves, belts or socks are not 
allowed. Belt buckles are to be standard size which typically comes with the belt. Hats and 
sunglasses (except for special outdoor activities or a doctor’s note) during the school day are 
not to be worn. 
 
SHOES & SOCKS  
Acceptable shoes include tennis shoes or other closed-toe shoes that are appropriate for PE 
and recess. On days where middle school students do not have PE, dress shoes (closed toe) are 
allowable. Socks should be solid white, navy blue, or black. No logos or designs other than PCS 
spirit socks. At no time are boots, “barefoot”-style shoes, Heelys or shoes with rollers on the 
bottoms, cleats, sandals, flip-flops, or Crocs are to be worn. 
 
HAIR/BODY  
Palmetto Charter School seeks to train students for success in the professional world as it 
relates to their appearance. Extreme hair styles, including mohawks/faux-hawks, words/ 
designs shaved into head, and partial shaving of the head are not appropriate for PCS students. 
A student’s hair color should be a natural hair color.  Hair should be well-groomed, clean and 
neat. At no time are students to display feathers, tattoos (including temporary tattoos, body 
markings with pens, markers, white out, etc.), or body piercings (other than modest ear 
piercings for girls).   

 

AT NO TIME ARE STUDENTS PERMITTED TO WEAR THE FOLLOWING:  

Clothing that is too dirty or stained, too large / tight / small, has holes/ rips/ tears, camouflage 
clothing (i.e., jackets, coats, sweatshirts), any clothing that reflects the gang culture or other 
negative culture.  
 
Shirts: sleeveless and/or spaghetti straps (less than 2 inches wide) or shirts that bear the mid-
driff when arms are raised. 
 
Bottoms: board shorts, fleece warm-up pants, yoga pants, jeggings, cargo pants, sweatpants, 
skin-hugging or form-fitting pants/spandex, pants that fall below the hips, or pants that drag 
on the ground.  
 
Parents visiting the school, volunteering at the school, and attending school functions are also 
asked to respect these standards in their own dress.  
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Uniform Infractions 
 

UNIFORM INFRACTIONS – applies when a student does not follow one or more requirements of the 

PCS uniform policy. 

• The uniform issue will be addressed with the student, and the 1st uniform infraction is given 
to the student.  

• At the 2nd uniform infraction, Administration’s contact with the parent(s) will include a 
reminder that the next uniform infraction will result in an Incident Report. Repeated uniform 
infractions by a student will be viewed as intentional disobedience and result in an incident 
report.  

• The 3rd uniform infraction and any further infractions will follow the steps for an incident 
report (see discipline policy).  
 

In the case where a student is wearing prohibited attire, the teacher will send the student to 
the office, and parents will be contacted to bring appropriate attire.  
 
 

ENROLLMENT POLICIES 
 

 
Admitting Policy 
Palmetto Charter School provides a rigorous academic program utilizing a traditional 
classroom environment. Palmetto Charter School is a “Tuition Free” public charter school. 
Parents wishing to enroll their students will need to complete an “Intent to Enroll Form”. A 
lottery drawing will be held of those completing the “Intent to Enroll Form” in order to 
determine placement in classrooms (when space is available) and /or position on a waiting list. 
Students with special needs will be reviewed by the Manatee County School District on a case 
by case basis with the understanding that we may not be able to provide the best program for a 
child with acute special needs.  

 
Siblings, children of active military personal, staff, and Board member children may be given 
preferential consideration for enrollment.  

Enrollment 
All current and incoming students must fill out a PCS Registration Packet. Students transferring 
from another school will need to withdraw from that school and complete a PCS Record 
Release Form to obtain their former school records. Registrations found to be incomplete, 
lacking pertinent health, academic, discipline or custodial information concerning the child, 
and/or dishonest or omitted information, will be subject to dismissal from PCS. 
  
A certified copy of a Birth Certificate for each student and /or documentation that shows proof of 
legal guardianship is required for enrollment. In addition, a certified copy of court orders showing 
custody, visitation, etc., if applicable, must be provided to PCS in order to enroll or withdraw a 
student. 
 
Students who will be five years old on or before September 1st  may enroll in Kindergarten in 
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August of the same year. For Kindergarten and children entering a Florida school for the first 
time, Florida laws (Statutes 232.0315 and 232.032) require that students have the following 
documentation on file in their school health records: 

• A physical exam form HRS-H 3040 (March 91) must be completed and signed by a licensed 
physician, (The exam must be within the 12 months prior to the child enrolling in a Florida 
school.) 

• A certificate of immunization with all immunization dates (month, day, year) or proof of all 
immunizations on a DH 680 or 681 form. The fifth dose of DTP, fourth dose of OPV, and the 
second dose of MMR should be given after the fourth birthday, preferably at or just before the 
time of entry into Kindergarten. 

• Kindergarten entrance requires proof of the Varicella vaccine or record of the Chicken Pox. 
• A series of three shots of Hepatitis B are required before 7th grade. 

 
All Kindergarten through 12th grade students will have documented history of a second dose of 
the measles vaccine. 

Notice of Non-Discrimination 
Palmetto Charter School admits students of any race, color, gender, national and ethnic origin 
to all the rights, privileges, programs and activities generally accorded or made available to 
students of the school. It does not discriminate on the basis of race, color, gender, national and 
ethnic origin in the administration of its educational policies, admissions policies, and other 
school administered programs. 
 

 
GENERAL POLICIES & PROCEDURES 

 

 
Attendance & Absence Policy 
Regular school attendance is required by law. Regular and punctual attendance at PCS is 
expected and required. Irregular attendance is a major cause for poor academic work, and 
continual tardiness is disruptive to the normal flow of school activities. Absences from school 
should be kept to a minimum since they do cause a considerable amount of extra work for both 
teachers and students.  
 
Students who are not in attendance during the school day due to illness will not be allowed to 
participate in after school or extra-curricular activities on that day. 
 
The school year will consist of 176-180 days. Florida State Law 232.10 states that a written 
excuse signed by a parent must be submitted for each absence and the specific reason for the 
absence must be stated before the absence can be excused. Students absent more than ten 
(10) days in a semester, without extenuating circumstances, may not be promoted. 
 
Morning attendance will be recorded for elementary students; period attendance will be 
recorded in middle school classrooms. 
 
As much as possible, it is urged that appointments with a dentist or a doctor be made during non- 
school hours or days. 
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Excused Absences 
The following reasons are considered valid excuses for school absences. Work must be made up 
in these cases with no grade penalty. Please see the make-up policy for more information 
regarding missed tests, etc.  

• Illness or injury of the student 
• Death or emergency in the immediate family 
• Documented medical appointment 
• Educational, family, and religious-based trips when approved in advance. Assignments equal to 

the number of days for the trip must be gathered in advance, completed and turned in the first 
day of return from the approved trip 

• Religious instruction (requires a note in advance and is not counted against perfect attendance) 
• Religious holiday 
• Subpoena or forced absence by law enforcement agency 
• An occurrence of head lice, with a maximum of two excused days 
• In advance, special excusal may be granted by the Principal for extenuating circumstances when: 

1. The student has had few absences. 
2. The student has satisfactory grades and has kept up with current work. 
3. Missed work is submitted to the teacher the day of return to school. 

 
Unexcused Absences 
The following reasons are considered unexcused for school absences. Students may receive 
failing grades for all assignments and tests missed during unexcused absences. 

• Neglecting to pre-arrange a foreseeable absence 
• All non-emergency absences 
• Absences for the sake of a parent or student (i.e.. skipping school, parents allowing older 

students to remain home to baby-sit, sleeping in after a late return from a school event the night 
prior) 

 
If a student is absent, a parent (not the student) is requested to notify the school office by 
9:00am on the day of the absence, either by phone or email to the attendance clerk. 
 
Students who are absent due to school sponsored activities will not be counted as absent. 
 
Excessive Absences 
Excessive absences will lead to a parent conference, referral to social work services, referral to 
Truancy Court, and the involvement of the State Attorney. 
 
By State law, any student missing more than ten (10) days per semester will find his/her credits 
for the semester’s work in jeopardy. Parents will be required to meet with Administration for a 
conference. 
 
Upon the accruement of fifteen (15) absences in the school year, (seven missed classes equals 
one absence) families will be required to petition the Board of Directors at the last quarterly 
Board Meeting. In the event of a prolonged hospital stay or documented illness or other 
extreme medical issues, the Principal retains the right to waive this requirement. 

Tardiness 
Tardiness is disruptive to the learning environment and will have a negative impact on student 
achievement. Students should arrive at school on time so that they will not miss instruction as 
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teachers begin their lessons promptly. 
 
Students are considered tardy if they are not in the classroom when the tardy bell rings. 
Students who arrive to school tardy must be signed in in the office by a parent and will receive 
a pass to class.  
 
Middle School students who arrive after the bell or without required materials will be marked 
tardy. Three tardies in a two-week period will result in an incident report for disruption.   
 
When a student reaches ten (10) tardies, parents will be required to meet with Administration 
for a conference. When a student reaches twenty (20) or more tardies in a school year the 
family will be required to petition the Board of Directors at the last quarterly Board Meeting.  

Calendar 
Palmetto Charter School’s annual calendar will typically coincide with the Manatee County 
School District. PCS does not participate in the early release Wednesdays. A calendar of 
activities is maintained online at www.palmettocharterschool.org and can be accessed through 
the website or the school office. 

Change of Address 
A change of address, phone number, change of employment, emergency contact phone numbers 
or e-mail should be reported immediately to the school office. A prompt note, e-mail or phone 
call will help PCS maintain correct information and provide effective communication, especially in 
case of an emergency. 
 

Gifts & Memorials 
Financial gifts or donations of new items that would benefit the school are tax deductible.  
Parents or friends who would like to make a financial donation should speak to someone in 
Administration prior to making the donation. A tax-deductible receipt will be issued upon 
request. 

Lost & Found 
Lost articles will be collected and held in the office for a period of time. All unclaimed items will 
be discarded. 

Messages & Telephone Use 
Parents should not rely on the school office to arrange transportation or to be the message 
courier between parents and students.  Arrangements for transportation should be made 
before the school day begins. Students may use the school telephone in the office or 
classroom only in case of an important need, with a permission slip from their classroom 
teacher. Requests of this nature must be very limited. 
 

HOME AND SCHOOL COOPERATION 
 

Complaints Policy 
Please see Policy on Complaints as Related to HB-1557.  

http://www.palmettocharterschool.org/
https://pcsfl.org/wp-content/uploads/2023/09/Policy-on-Complants-Related-to-HB-1557.pdf
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Communication 
Palmetto Charter School will communicate with parents primarily via e-mail. Communication 
via “One Call Now” will notify parents of school wide news.  If a family does not have access to 
the internet, parents may request printed copies of this information be sent home. 
 
IT IS VERY IMPORTANT THAT PARENTS / LEGAL GUARDIANS UPDATE CHANGES TO E-MAIL 
ADDRESS(es) WITH THE OFFICE. 
 
Please make sure that Palmetto Charter School is added to the e-mail “safe senders” list.   

Conferences – Parent/Teacher 
Elementary teachers will schedule conferences with parents during the first and third quarters 
of the school year.  
 
If a parent desires an additional conference at any time during the year, they may contact the 
teacher to schedule a conference. In addition, classroom teachers may occasionally contact 
parents to request a conference if they have concerns related to a student’s progress / behavior. 
Specials teachers should be contacted regarding questions related to specials class grades / 
conduct marks.  
 
Middle School Parent/Teacher conferences are held on an “as needed/requested” basis. 
Middle School conferences may be scheduled by calling the school office. 

Home Life 
The home and the school together, as a unit, serve a common purpose. Parents and teachers 
must join hands so that this work can be done efficiently and effectively. 
 
It is very important that Palmetto Charter School is able to count on parents to support the 
values that are taught at PCS. The activities and lessons of the weekend are usually the topic of 
conversation at school on Monday mornings. If students are involved in wholesome activities 
at home, this helps create a positive atmosphere at our school. 
 
The opposite is also true. Wrong behavior at home can negatively influence the environment 
at PCS. When improper behavior is condoned at home, it becomes more difficult to create the 
kind of atmosphere PCS desires for its students. While no student is perfect, it is important 
that parents and teachers are on the same side when it comes to some of the issues facing 
children. 

Parental Support 
PCS and parents together should be dedicated to the important work of preparing children to 
be strong citizens and of strong character. Especially in matters of discipline, there may be times 
when parents or students will have questions about a particular incident or decision. When this 
occurs, please keep the following in mind: 

• Until you have heard both sides of the story, please give staff the benefit of the doubt. 
• Realize that your child’s reporting of the information is from a child’s perspective. 
• Help PCS to enforce to the child that there are reasons for all rules and that they are enforced 

without favor. 
• Never criticize or complain about the school or staff in front of the child or other parents, 
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including via Facebook, texting, etc. 
• Support the administration and call the school for all the facts. 

 
Parent Teacher Organization (PTO) 
Palmetto Charter School has an active PTO which is open to all parents, guardians and 
grandparents. The PTO works with the Administration on special school projects and making 
recommendations for school policies. 

Partner in Education Volunteer Policy 
Parents play a vital role in the educational process for students. Seeing parents and family 
members involved in the school sends a strong message to children that school is an important 
place. 
 
Parents with students attending Palmetto Charter School have entered into a contract where 
they are responsible for twenty (20) hours of volunteer service per family each year. At least 
ten of the hours must include direct service to the school. The remaining ten hours can be 
earned by in-direct service to the school. It is the parent’s responsibility to communicate with 
their child’s teacher on how they can receive hours. (Note: Parents with more than one child are 
not required to double their time.) 
 
Parents are given credit for volunteer time any time they take time out of their day to show their 
child that their school is important to them also. People, other than parents, over the age of 18 
that are important to the child may also volunteer toward this time. 
 
We track volunteer hours through the web service “Track It Forward.” There are volunteer 
service options in a drop-down format where parents can choose direct or indirect service 
hours.  
 
Additional policies and procedures: 

a. Volunteer hours cannot be transferred (given) from one log-in sheet to another. 
b. Volunteer hours must be logged using the Track It Forward software that we use in a timely 

manner. 
c. Volunteer hours cannot be purchased with money.  
d. Volunteer hours are mandatory per the signed Parent Contract.   

 
(Note: In accordance with the Jessica Lunsford Act, everyone including volunteers visiting 
campus must sign in at the office and present their photo ID receive an official badge in order 
to be on school grounds. In addition, all volunteers going on field trips must also have been 
screened through the Raptor system. Forms are available in the office.) 
 
Our parental involvement is part of what makes our school special.  Palmetto Charter School 
strictly enforces the volunteer time requirement. In accordance with the signed parent 
contract, failure to complete obligations will result in the student not being allowed to re-
enroll for the following year. If required hours are not met and logged into “Track it Forward” by 
the last quarterly Board Meeting, parents will be required to fill out an Intent Form on how they 
plan to complete their hours during the summer. So, please start early on volunteer time. 

Press Release 
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Parents, students, faculty or staff members should not release any information concerning 
Palmetto Charter School or its students to members of the press, radio, or television stations 
without special authorization from the administration. 

 
SAFETY AND SECURITY 

 

 
Arrival & Dismissal 

Students are to arrive no earlier than 7:30 a.m. These students may be dropped off at the 
gymnasium where they will be supervised. Classroom doors will open at 8:00 a.m. and classes 
begin at 8:15 a.m. Kindergarten – 4th Grade Dismissal time is 2:45 p.m. until 3:00 p.m. 5th – 8th 
grade students are dismissed at 3:00. Typically, special Early Out days on the calendar will hold 
dismissal at 12:30 for Kindergarten – 4th Grade and 12:45 for 5th – 8th Grade. 
 
Because supervision of students is not provided after the established dismissal time, elementary 
students who are not picked up promptly by 3:15 p.m. will be taken to the office. Parents who are 
repeatedly late will be in violation of the Parent Contract and could be cause for dismissal from 
the school.  
 
All students should be dropped off and picked up in the assigned pickup areas that have been 
designated by the administration. For safety reasons, students are not permitted to be 
dropped off or picked up in the staff parking area.  
 
After the first few weeks of school, student safety patrols will be able to assist students being 
dropped off in the loop.  
 
Parents waiting to pick up their student in the circle should not arrive at the dismissal area 
before 2:30 and should not block the path of the circle by parking along the side of the road, 
but rather should continue to circle or park in the grassy parking spots.  Parents should not 
park in the designated handicap or “timed” spots unless they are complying with the spot 
restrictions.  
 
Only those authorized to pick up students are allowed to do so. If someone other than the regular 
pick up person is coming to pick a student, they must be on the approved list in the student’s 
file and must present a driver’s license in order to pick up the student.  
 
All parents are asked to download the app “Pikmykid”, as this is what we would use in case of 
an emergency to contact parents for reunification. We will use the app for dismissal purposes 
for Kindergarten – 4th grade. Dismissal cards (car tags) are to be placed in a vehicle’s window. 
These will be issued to families at the beginning of the year.  
 
If parents are changing their child’s after school plans, it is mandatory that Kindergarten – 4th 
grade change their mode of pickup in the Pikmykid app before 2:00 (same day). If known in 
advance, please send an email to the student’s teacher. Do not call the teacher and leave a 
message, as they may not receive it before dismissal.  We need your help to make sure that 
everyone gets home safely, which is our first priority. 
 



23 | P a g e  
 

Parents should not stop and get out of their vehicle in the pickup circle. If a child needs 
assistance with a seat belt or car seat, drivers should pull forward to the first available parking 
space.  
 
If an employee has a question of whether or not someone is authorized to pick up a student, the 
employee will ask the person to park and go to the office to verify their authorization to pick 
up the child. They will have to provide a driver’s license. This requirement will also apply to any 
student who is picked up during the school day. Only those authorized by the student 
registration form or clearly authorized by the parent may remove a student from the school. PCS 
has no legal right to withhold a student from a legal parent/guardian unless court-ordered 
restraint documents have been placed on file with the school. 
 
PCS does not actively supervise the departure of 5th grade or middle school students. Parents 
should notify the school of any possible concerns regarding the safe departure and travel of 
their 5th grade or middle school student. Where possible, PCS will intervene to aid in the safe 
travel of students from school to home. 

Bus Safety 
Students using PCS buses must adhere to the following rules: 

• Stay seated with back against the seat back while the bus is in motion 
• Keep arms and heads inside the bus at all times 
• Do not throw anything out of a bus window 
• Obey the bus driver 
• Eating or drinking on the bus is not allowed 
• Take all belongings when leaving the bus 
• Exit in an orderly and respectful fashion 

 
Riding the bus is a privilege for students. The bus is an extension of PCS and students will be 
held accountable for the adherence of PCS CARES and PCS expectations while on the bus. 
Students who choose to disobey the rules may be suspended from using the bus for a time or 
lose the privilege of using bus transportation altogether.  

Child Protective Services 
It is the policy of PCS to cooperate with any Child Protection Specialist during any investigation 
that might involve a PCS student. These Specialists are agents of the Sheriff’s Department and 
Florida State law gives these Specialists a broad range of authority to interview students with or 
without parental permission or notification.  
 
Registered Sex Offenders are prohibited from being on the Palmetto Charter School Campus or 
other locations during times Palmetto Charter School activities are being held. This includes but is 
not limited to, drop-off / pick-up attending school assemblies & programs, sporting events, 
parent conferences, field trips, PTO-sponsored events, etc. 

Searches 
By entering the PCS campus, a student is subject to search. Desks and other school storage 
facilities are school property, and remain under the control, custody and supervision of the 
school even when they are assigned to individual students. Students have no expectation of 
privacy in school storage facilities or for any items placed in such facilities. School officials have 
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the authority to inspect and search storage facilities and their contents on a random basis, with or 
without reasonable suspicion, and without notice or consent. 
 
School officials may also search students’ wallets, purses, backpacks, pockets, or other 
property when they have reasonable suspicion that the search will reveal evidence that the 
student has violated or is violating the law, school policies, and/or school rules. 

Severe Weather & Emergency Procedures 
To prepare students for possible scenarios, all students will participate in safety drills 
throughout the year.  
 
Weather (2 drills per year) 
When weather or emergency conditions exist that would affect the safety of students, parents 
and/or teachers, either at school or in route to school, PCS will cancel classes. To determine if 
school will be in session, please refer to the local television/radio stations and follow the 
attendance recommendation for Manatee County Public Schools. If there is no school for 
Manatee County schools, then PCS will not conduct classes. If students are already at school, PCS 
staff will contact parents to pick up their child, if necessary. For this reason, it is essential that 
parents keep school records current with any telephone number, e-mail, job or resident 
changes, etc. 
 
Lockdown (4 drills per year) 
When there may be the possibility of a threat to the safety of PCS students or staff, PCS 
administration or local authorities may issue a Lockdown of school facilities. When a Lockdown 
has been issued, any students/ staff who are outside will immediately be brought into a secure 
building, and students who are inside will be secured in the classroom. All classrooms and 
buildings on campus will be secured by PCS teachers / staff. This will include the PCS 
administration building. Until the Lockdown is cleared, no one will be permitted to enter or 
exit any PCS facility for any reason. For personal safety, and the safety of PCS students and staff, 
parents should not come to the school campus or call the office with questions until the 
Lockdown has been cleared.  
 
Parents should note that regular dismissal procedures may be altered. 
 
In cases where a dangerous person is known to be at large within the community but is not 
considered to be an imminent threat to Palmetto Charter School students, the administration 
may elect to issue a “Soft Lockdown.” Students moving between buildings will be under the 
supervision of two adults where possible, recess and PE will be held indoors, and all facilities will 
be locked. 
 
Fire (monthly) 
When the alarm sounds, students are expected to evacuate the building quickly, orderly, and 
quietly, following the proper exit route to the designated area as posted in the classroom. 
During drills, as well as emergencies, PCS staff will ensure that all students are a safe distance 
from the building and see that they remain quiet and follow directions. Teachers and students 
will remain in their designated areas until PCS administration instructs them to return to the 
building or directs them to an alternate location.  
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Video Surveillance 
The school /district has installed and will utilize video surveillance systems on school property, 
including school buses. Any activities that are recorded on the video cameras may be used for 
school discipline or for law enforcement purposes. Federal and state law governs disclosure 
and use of video material, and such material could become part of a student’s record.  

Visitors 
Visitors are welcome and must sign-in at the school office to obtain a visitor badge to wear while 
on campus. A valid driver’s license or government-issued ID will be required for first-time visitors 
/ parents to obtain a visitor badge. Visitors are expected to sign out in the office before leaving 
the campus.  

 

Parental Visits & Lunchroom Visits 
Parents are always welcome to visit our school. However, PCS requires everyone to sign in at 
the school office to obtain a visitor badge. Parents are not allowed to make unscheduled visits 
to the classroom during school hours as this disrupts the classroom environment.  Parents that 
bring items their child may have forgotten at home (homework, backpack, etc.) should deliver 
them to the office, not the classroom.  
 

SCHOOL SERVICES 

 

 
Access to Records 
Student records are maintained in the school office. Materials in these files are strictly 
confidential. Access to student records will be granted in compliance with state and federal 
laws. A verbal or written request is required to inspect and review educational records.  
Records will be viewed in the presence of a PCS staff member so that any questions may be 
answered accurately. 

Computer / Internet Use 
Chromebooks, laptops, and all programs, files, and e-mail are PCS property. Palmetto Charter 
School reserves the right to track network use and review all student files created or accessed 
on the school’s computers.  Technology may only be used with permission and for school 
purposes. Students using technology without permission or inappropriately may have their 
privileges revoked and/or be suspended or dismissed from school. Inappropriate use of the 
computer system includes the following: 

• Sending messages with inappropriate content (ie. derogatory comments, threats to 
another individual, sexual in nature, jokes, etc.) 

• Writing personal messages or creating personal documents 
• Initiating or perpetuating gossip, harassment, or slander towards others 
• Accessing the Internet without permission 
• Accessing inappropriate or restricted web sites 
• Any other use interpreted by administration as detrimental to the student, faculty, staff, 

or Palmetto Charter School 

 

Internet Use Policy 
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Palmetto Charter School uses a content filter to block inappropriate web sites. Students shall 
not access the Internet without permission and only under the direct supervision of faculty. If a 
student inadvertently accesses inappropriate content, they should turn off the monitor / 
screen immediately and report the incident to the supervising teacher to avoid student 
consequence. 
 
Palmetto Charter School utilizes content reporting/monitoring software (I.e., Bark and 
LanSchool) to ensure the online safety of our students. These programs allow Administration 
and teachers to monitor online activity as well as internet search history, etc.  
 
All students are required to sign an Technology Agreement. Students will lose the privilege of 
using technology if they do not follow these parameters. Students will be responsible for 
completing any missed assignments at home. 
 

Health Services 
PCS employs a licensed or registered nurse. PCS personnel are available to assist the students 
in meeting their medical needs through monitoring the taking of medications and providing 
basic first aid. A consent form must be signed by all parents/legal guardians for school health 
care services. This is in accordance with the “Parents’ Bill of Rights” Florida Statute 1014.06 
 
If students become ill or injured, the teacher/nurse will administer general first aid, and the 
student will be referred to the office for an assessment of the problem. Minor first-aid will be 
administered as needed by school personnel. Parents will be called with all serious concerns, 
and emergency services will be called when necessary. In case of serious injury or illness and 
the parents are not available school personnel will call 911 or transport the student to the 
appropriate emergency care facility. 

It is the parent/legal guardian’s responsibility to ensure that the school office has current 
emergency contact information, including a reachable parent phone number, for their child at 
all times.  
 
If parents are leaving their children in the care of another family member or adult, notifying 
your child’s teacher and Administration is helpful. In serious cases where no parent/guardian 
can be contacted,  
 
Communicable Diseases 
Palmetto Charter School desires to maintain a healthy school environment and has implemented 
controls designed to prevent the spread of communicable diseases. The term “communicable 
disease” shall mean an illness or communicable health hazard that arises because of a specific 
infectious agent which may be transmitted either directly or indirectly by a susceptible host, 
infected person or animal. 
 
A Palmetto Charter School staff member who reasonably suspects that a student has a 
communicable disease shall immediately notify the administration. 
 
Students with a communicable disease for which immunization is required by law or is available 
shall be temporarily excluded from school while contagious. Students with communicable 
diseases for which immunization is not available shall be excluded from school while ill. 
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If the nature of the disease and circumstances warrant, PCS may require an independent 
physician’s examination of the student to verify the diagnosis of the communicable disease. 
Parents must submit a written physician release for students to be permitted to return to class. 
 
PCS reserves the right to make all final decisions necessary to enforce its communicable 
disease policy and to take all necessary action to control the spread of communicable diseases 
within the school. 
 
Diseases and Conditions Prohibiting Attendance 
Parents should not send students to school with fever, diarrhea, vomiting, persistent cough, 
green/ yellow running nose, severe sore throat, rash, or pinkeye. If a child develops one of 
these symptoms after they are dropped off, PCS administration will contact the parents to 
have the child picked up. 
 
Consistently bringing a sick child to school or refusal to pick up a child puts other students and 
PCS staff at risk and is grounds for dismissal. 
 
If at any time a student is found to have a temperature of 100 degrees or higher, someone will 
be required to pick the student up from school. Any rashes or eye infections may require a 
child to go home when there is a question of contagion. Parents are encouraged to keep their 
child home from school and should inform PCS when their child has a sickness that might be 
contagious. 
 
In cases where a virus has been spreading within a classroom or through the school, students 
may be required to be free from a fever, diarrhea, or vomiting for 24 hours before returning to 
school. At the school’s discretion, a student may be requested to bring written consent from a 
physician prior to returning to school after having the following diseases or conditions: 
Chicken pox 
Ringworm 
Measles 
Impetigo 

Mumps 
Pink eye 
Hand Foot Mouth disease   
Whooping cough         

Pinworms 
Pneumonia                    
Fifth disease 
Scabies   

 
After any illness, including a fever, a child may return to school when the symptoms disappear, 
the child has been symptom free for 24 hours or more without the use of medication, and 
there is no longer a possibility of contagion. 
 

Head Lice 
Students who display signs of head lice may be sent to the school clinic to be checked as 
needed. If lice are present, the parent will be called to pick up the student.  After lice 
treatment, the student must report to the clinic with parent/guardian to be examined for 
lice/nits before they can return to class. 
 
Immunizations 
In accordance with state laws, immunization records must be on file at school and kept current. 
The State health Department audits immunization records annually to assure compliance with 
state regulations. 
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Medication Policy 
If a student must take a prescription drug medication during school hours, parents are asked to 
complete an Authorization for Medication Form. The medicine, in its original container, must 
be submitted to the school office by the parent.  
 

Cough drops will need to be sent in with a note from the parent and given to the teacher to 
dispense at the teacher’s discretion. The note will only be valid for 5 days and not to be 
considered that it’s applicable for an indefinite amount of time. 
 
The student’s name, name of medication, dosage information, times and dates that the 
medication is to be administered, pharmacy name and phone number must be readable on the 
original label.  Designated school personnel will administer oral or topical medication as long as 
a current Authorization for Medication form is signed and on file in the office. All medication 
will be stored in a secure place in the PCS office. 

 
Students are not allowed to personally have any type/form of medicine while at school.   
 
Exception: Metered Dose Inhalers (for the use by asthmatics), diabetic insulin pumps, may be 
carried and self-administered by the student if doctor’s prescription and a current 
Authorization for Medication form has been completed that indicates a need for the student 
to always have medication on his/ her person.  
 
Students with Epi-pens for severe allergies may keep it with them if a doctor orders. 
Otherwise, the Epi-pens will be kept in the Nurse’s office. Students with epileptic medications 
will always keep an emergency bag with them. Staff will ensure that the emergency bag travels 
from teacher to teacher throughout the school day. 

Food Service Program 
PCS has partnered with SLA Management as our Food Service Provider.  This program is new to 
our school (2024-2025 school year). To find the most up-to-date information regarding our 
program, please visit our website. PCS LUNCH PROGRAM - Palmetto Charter School 
 
Parents/family members are welcome to join their child for lunch on any day. Visitors can 
reserve a place for lunch with their child by visiting our website and utilizing our “Sign Up 
Genius.” Those that sign up in advance will have their visitor badge pre-printed (if already in 
our Raptor system) and available for pick-up in the office.  

Snacks at School 
Elementary students (Kindergarten through 4th grade) are given the opportunity to have a 
healthy snack daily that has been brought from home. A list of items that are acceptable 
according to the “Healthy, Hunger-free Kids Act” will be sent home at the beginning of the 
school year. Unapproved food/snacks that are brought to the school will not be distributed but 
will be returned to the student to take home or be held in the office for parent pick-up. Some 
classes are restricted on the food they can bring in due to allergies in the classroom.  Teachers 
will inform parents in writing if their class is under an “allergy warning” protocol.  

Media Center/Library 
Use of the PCS Library is a great opportunity to enhance learning. Students misusing this 

https://pcsfl.org/pcs-lunch-program/


29 | P a g e  
 

opportunity through disruptive behavior or destruction of library materials may have their 
privileges suspended. Students will be permitted to check out library materials on a regular 
basis. Students are responsible to pay for damaged or unreturned books. 

School Pictures 
Fall and spring pictures are taken for students and are available for purchase through a school 
photographer. Fall pictures are taken in uniform of every student and will be included in the 
school yearbook. Spring pictures are considered “personality portraits” and may be taken in 
non-uniform clothing.  Class pictures are taken in late fall and will also be available for 
purchase through a school photographer. Students will receive notice for picture dates and 
purchase options. 

 

STUDENT ACTIVITY POLICIES 

Athletic Department Policies 
Palmetto Charter offers a variety of after-school sports including, Basketball, Golf, Tennis, 
Volleyball, Cross County, Cheerleading, Flag Football, Pickleball, Soccer, Softball and Baseball. 
Please see our Athletic Policies in their entirety on our website. EAGLE ATHLETICS - Palmetto 
Charter School 
 

Field Trips & School Sponsored Activities/Events 
Field trips and other school sponsored activities may be planned during the course of the year 
to enrich the educational experience of the students. Participation in these trips/events is a 
privilege. 
 
Notice giving complete information, along with a permission slip, will be sent home to the 
parents before most field trips. Impromptu outings within close proximity of the school (i.e. 
public library, ice cream parlor, etc.) may occur on a few occasions with administrative 
approval. 
 
Parents are welcome to provide “scholarship donations” for students who may otherwise be 
unable to afford the cost of a field trip. 
 
Chaperones 
Chaperones are always welcome and needed! Some venues limit the number of chaperones 
allowed, therefore, teachers planning the trip may establish a chaperone selection policy for 
that particular event. 
 
In accordance with Senate Bill 676, Palmetto Charter School conducts background screenings 
through the Agency for Health Care Administration’s (AHCA) Care Provider Screening 
Clearinghouse. PCS will ensure all employees and volunteers undergo Level 2 background 
checks in compliance with section 435.04, F.S. This will be done at the volunteer/chaperone’s 
expense.  
 
All chaperones are expected to abide by PCS student policies and any other standards set forth 

https://pcsfl.org/eagle-athletics/
https://pcsfl.org/eagle-athletics/
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by the venue or teacher. In addition, chaperones should never ask to divert from or change the 
teacher’s schedule, rules, plans and/or policies established for a particular trip event. Because 
the primary responsibility of the chaperone is supervision of the students in his/her care, parents 
are not permitted to bring siblings along while chaperoning a field trip. 
 
Conduct Standards 
Students attending school sponsored trips or activities are bound by the same standard of 
conduct required of students at school. Students are reminded that they are representatives of 
PCS, and that their actions, attitudes, and behaviors should always reflect the school. Unless 
otherwise directed, PCS uniforms will be worn by all students on all field trips.  All dress code 
requirements are expected to be followed. 
 
Eligibility for Participation 
A child will not be allowed to participate if the permission slip and/or fees are not returned to 
the teacher by the stated deadline, or if the child’s behavior does not warrant this special   
privilege. 
 
If a student has excessive incident reports or multiple referrals while on campus they may be 
prohibited from attending fieldtrips throughout the year. (Please see Discipline Policy).  
 
Transportation 
Students will only be allowed to travel on PCS-provided transportation or in a vehicle in which 
a family member/guardian who is chaperoning is travelling (with prior teacher approval). 
 
Palmetto Charter School and/or their staff members will not be held liable or responsible for 
injury, death, or harm that may come to a student or chaperone as a result of providing their 
own (non PCS-provided) transportation.   

Music Performances/Productions 
Each year, PCS will present special programs.  Because these events require much preparation, 
a student’s grade will be severely impacted if the student does not participate in the program. 
Program dates are published well in advance; therefore, very few students should have a prior 
commitment that would hinder them from participation in the program. A written notice from 
a parent documenting a student’s conflict with the performance date should be submitted to 
the music teacher no later than two weeks prior to the program. Students who do not 
participate in the program will be expected to participate in all rehearsals and may be given an 
extra assignment to complete at home.  

Parties Parties/Classroom Events / Holidays 
Celebrations are held for special events/holidays during the year for each class. These parties are 
generally one hour or less in length at the end of the day with the teacher in charge.  Parents 
may be contacted to help with these parties and their cooperation is appreciated.  
 
Birthday Parties 
Many students celebrate a birthday during the school year. Birthday will be celebrated once a 
month on Eagle Celebration Days, during the last period of the day. During the month your 
child has a birthday, parents should contact the teacher as to what they might want to bring. 
(No homemade items, items must come from a vendor such as Publix, etc) Birthday items such 
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as cupcakes that are delivered to school on other days will be returned to the parent at the 
end of the day. 
 
Invitations 
For various reasons, families sometimes have to limit the number of children invited to parties 
held for their child. When this is the case, parents will have to mail or make arrangements to 
deliver invitations away from the PCS campus. Neither the PCS office nor teachers will provide 
telephone numbers and /or addresses of other students. In order to limit disruptions and to 
prevent hurt feelings in the classroom, students may only distribute invitations for parties held 
outside of school by first asking permission from the classroom teacher, and only for parties 
where an invitation is provided for every student in the class. An exception to this policy will be 
made for every-girl-in-the-class only /every-boy-in-the-class only sleepover parties. 


